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CITY OF AUGUSTA 
          Request for Proposal 

RFSB No. 231142– Seasonal Public Works Laborers for 2023 
  

GENERAL SPECIFICATIONS 
The City of Augusta, Maine (herein called the City) invites RFSB proposals on the attached forms, which 
must be appropriately filled in. 
 
The City may consider informal, any RFSB not prepared and submitted in accordance with the provisions 
hereof, and may waive any informalities in, or reject, any and all RFSB’S.  Any RFSB may be withdrawn 
prior to the scheduled time for the opening of RFSB’S or authorized postponement thereof. Any RFSB 
received after the time and date specified shall not be considered. No bidder may withdraw a RFSB within 
sixty (60) days after the actual date of the opening thereof. 
 
PREPARATION OF PROPOSAL 
Proposals must be submitted on the actual RFSB form furnished herewith and all information must be filled 
in before RFSB can be considered for award.  All blank spaces for RFSB prices must be filled in, in ink, in 
figures, with the unit price for the item or the lump sum for which the proposal is made. 
 
 
All RFSB’S must be submitted in sealed envelopes bearing on the outside the name of the bidder, their 
address, and the name of the project for which the RFSB is being submitted.  If forwarded by mail, the sealed 
envelope containing the proposal and marked as directed above must be enclosed in another envelope 
addressed as specified in the proposal form and preferably by registered mail. 
 
At the time of the opening of RFSB’S, each bidder will be presumed to have read and to be thoroughly 
familiar with the Contract documents including all addenda.  The failure or omission of any bidder to receive 
any form, instrument, or document shall in no way relieve any bidder from any obligation in respect to their 
RFSB. 
 
 
QUALIFICATION OF BIDDERS 
The City may make such investigation as it deems necessary to determine the ability of the bidder to perform 
the work, and the bidder shall furnish to the City all such information and data for this purpose as the City 
may request.  The City reserves the right to reject any RFSB if the evidence submitted by, or investigation of, 
such bidder fails to satisfy the City that such bidder is properly qualified to carry out the obligations of the 
contract and to complete the work contemplated therein.  Conditional RFSB’S will not be accepted.  The City 
may require pre-qualification data from bidders unknown to it.   
 
 
 
 
ADDENDA AND INTERPRETATIONS 

1. This RFSB does not commit the Municipality of Augusta to pay any costs incurred in submitting 
your proposal, making studies or designs for preparing the proposal or in procuring or sub-
contracting for services or supplies related to the proposal. 

 
2. Requests for Clarification/RFSB Amendments. During the proposal preparation period, all requests 

for clarification and/or additional information must be submitted in writing (via e-mail to 
lesley.jones@augustamaine.gov or by fax 207- 626-2437 and be titled - Clarification to RFSB for 
Seasonal Public Works Laborers for 2023 no later than Thursday April 13, 2023 Late requests 

mailto:lesley.jones@augustamaine.gov
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for clarification will not be accepted. When appropriate, responses to requests, as well as any 
changes initiated by the City, will be provided to all prospective proposers in writing as 
amendments to the RFSB, and will be e-mailed to all prospective firms. 

 
AWARD OR REJECTION OF RFSB’S 
The contract will be awarded to the lowest responsible bidder complying with the conditions of the 
Invitation for RFSB’S, provided their RFSB is reasonable and it is to the interest of the City to accept it.  
The bidder to whom the award is made will be notified at the earliest possible date.  The City, however, 
reserves the right to reject any and all RFSB’S and to waive any informality in RFSB’S received, and to 
accept any RFSB whenever such rejection, waiver or acceptance is in the interest of the City.  The City also 
reserves the right to reject the RFSB of a bidder who has previously failed to perform properly or complete 
on time contracts of a similar nature, or a RFSB of a bidder who is not in a position to perform the contract.  
To better ensure fair competition, and to permit a determination of the lowest bidder, RFSB’S obviously 
unbalanced may be rejected by the City at its discretion. Respondents may be invited to an interview.  All 
costs incurred by the respondent for an interview will be the responsibility of the respondent.  
 
AGREEMENT/CONTRACT 
The successful bidder will be required to sign a standard City contract.  See attached Agreement. 
 
WORK SPECIFICATIONS 
The City is requesting proposals for work to be performed, referred hereafter as: RFSB No. 231142– 
Seasonal Public Works Laborers for 2023.   It is the intention of these specifications to establish and define 
those services that are to be performed. 
 
Introduction: 
The City of Augusta is seeking to retain a contractor that will provide up to two (2) properly trained 
individuals to perform general labor duties for the Public Works or Community Services Departments 
throughout 2023 on an as needed basis.  Work will typically be a 40 hour week, five 8 hour days (excluding 
weeks with a recognized holiday and the work week may be Monday to Friday or Tuesday to Saturday 
depending on the needs of Public Works).  Limited overtime and Sunday work may be required at times.   
 
Scope of Services: 
The City needs up to two construction type Laborers for  duties such as general earthwork construction and 
road paving laboring (working on road projects including paving), general maintenance activities related to 
Public works and Parks operations, to include picking up rubbish and loading it into a rubbish truck as part 
of the City’s daily rubbish collection program, grounds maintenance, labor duties associated with winter 
operations and general commercial type garage operations  and/or working at the City’s landfill and 
recycling facility doing labor duties such as manual littler pick-up, working on annual cleaning and 
maintenance tasks related to landfill systems, mowing and brush cutting and helping in the recycling area as 
needed.  Workzone training and flagger training is desired but not required. 
Laborers are required to provide their own reliable transportation to get to and from work and steel toed 
boots.  Laborers will be supervised by the Supervisor to whom they are assigned.  Typical work hours are 
Monday through Friday 7:00 a.m. to 3:30 p. m. or Tuesday to Saturday 7:45 a.m. to 4:15 p.m.  Depending 
upon the project, work hours may extend later in the day but typically not beyond 5:00 p.m.  Winter hours 
may vary as required to respond to winter weather events.  The commencement time of the work shift will 
begin as directed and will end when dismissed by a Supervisor.    Daily slips from each laborer will require 
the signature of the Supervisor and copies shall be given to the Supervisor for record keeping purposes.  
The Laborers will receive a 20 minute break period mid-morning and a 30 minute unpaid lunch period 
around noon time as well as any limited additional short breaks that are necessary such as bathroom breaks.   
   
Minimum Qualifications: 
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Because construction Laborers work in a variety of mostly outside work conditions similar to earthwork 
construction, they should be able to satisfactorily demonstrate the following abilities:  
• Works alone or as a member of a crew while doing maintenance or construction projects i.e. paving and 

street maintenance, and labor associated with winter maintenance of streets, sidewalks and parking lots. 
• May also work City rubbish collection, be assigned to the Hatch Hill Solid Waste Facility or labor duties 

for the Parks and Cemeteries crew. 
• Assist with the repair and general maintenance of sidewalks, roads, crosswalk striping, sweeping, brush 

removal, mowing, weedwacking, catch basin cleaning and other general construction/maintenance work 
associated with Public Works projects including winter operations. 

• Use and general daily maintenance of hand and power tools and construction equipment such as shovels, 
rakes, hottop lutes, jackhammers, compactors, weedwackers/polesaws and other equipment to perform 
construction and maintenance work. Uses various hand tools such as those associated with outside 
construction and maintenance.  

• Working knowledge of the hazards and safety precautions necessary in general earthwork-like 
construction labor, winter work and general maintenance work including working in a commercial 
garage. 

• Ability to quickly make coordinated movements to accomplish a job. 
• Ability to understand and follow simple verbal and written instructions. 
• Ability to follow verbal direction to travel to a jobsite and begin performing duties in the absence of a 

supervisor. 
• Ability to interact effectively and get along with coworkers and the public. 
• Ability to report to work clean, with hair properly and reasonably groomed, clothes appropriate for 

working in the public sector and that are neat and clean.    
• Moderate physical activity with occasional lifting of objects weighing over 50 lbs. 
• Must be able to bend, pull, push and reach for extended periods of time. 
• Work performed generally outside or as assigned with potential exposure to extremes of temperature. 
• Performs related work as assigned. 
• Maintains a current driver’s license, preferred. 

 
Compensation: 
As per the enclosed RFSB form, the bidder will provide pricing based upon hourly rates per laborer 
including overtime rates.  Overtime rates shall apply after 40 hours worked in a weekly period.  Hourly 
rates will be inclusive of the employee’s pay rate, state and federal taxes, state and federal unemployment 
insurance, workers compensation, liability insurance, health insurance as required, other benefits, overhead, 
profit, equipment, etc. Laborer shall be responsible for arriving at assigned work site prior to start of shift.  
Work site shall be: Augusta Public Works Facility, 55 North Street, the Hatch Hill Landfill and Recycling 
Facility, 112 Hatch Hill Road, or the Buker Center on Armory Street, all located in Augusta, Maine.  The 
contractor shall bill the City of Augusta on a weekly basis for services rendered. 
 
Contract Period: 
The contract period will be from the signing of the contract until December 31, 2023 at which time the contract 
shall end. 
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RFSB FORM 
RFSB No. 231142– Seasonal Public Works Laborers for 2023 

 
 
The UNDERSIGNED hereby proposes to provide all of the labor, equipment, and materials to provide 
services for the City of Augusta as set forth in the scope of services and specifications of the RFSB titled 
RFSB No. 221142– Seasonal Public Works Laborers for 2023. 
 
 
Project Pricing: 
 
           
 
Hourly Rate per Public Works seasonal laborers (up to 40 hours per week) $ _____________/hr_ 
 
 
Overtime Hourly Rate per Public Works laborer (after 40 hours per week)  $ _____________/hr_ 
 

  
     
   

  
Signed: _______________________________________________________________ 
                                         (Corporation, Firm, Company or Individual) 
By: __________________________________________________________________ 
                                       (Officer, Authorized Individual or Owner) 
Title: _________________________________________________________________ 
 
Mailing Address: ________________________________________________________ 
E-Mail Address: _________________________________________________________ 
Telephone:   (______)________________ Fax: (______)_________________________ 
Date: _____________________________ 
 
NOTE: RFSB’S must bear the handwritten signature of a duly authorized member or employee of the organization making the RFSB. 
 
The City of Augusta reserves the right to waive all informalities in RFSB’S, to accept any RFSB, or any portion thereof, or to reject 
any or all RFSB’S should it be deemed in its best interest to do so.  Except as otherwise required by law or as specifically provided 
to the contrary herein, the award of this RFSB shall be governed by the City's purchasing ordinance. 
 

 
The City of Augusta now has the ability to pay vendors via credit card, please let us know if this is an option, this 

will not be a factor in bid award.    Yes   or    No   (circle one) 
 
 
 

Please retain one copy for your records 
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